
  

OpenGov: Navigating your Reports 
 

 
There are four types of financial reports in OpenGov. Additional department statistical 
information will be added as it is available. The four report types are in the upper left corner 
under the City logo.  
 
1. Annual Financial Report 
This report shows historical totals by fiscal year from 2012 - the most current month closed. 
Each bar on the graph represents a different year of data. The bars that have a solid gradient 
represent actual data whereas the shaded bars represent budget data. Use the fiscal year bar 
slider to show additional years of data. 
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Every OpenGov report has a ​Filter Panel​ that allows you to compare expenses and revenues. 
Also, you can use the filter panel to view expenses or revenues across different departments or 
by specific account types.  

Use the “Show” and “Broken Down By” filters to view the financial data in 
different ways. ​You can click into the graph or use the legend on the right to isolate a specific 
department or account type. There are also several pre-selected views in each report type. 
 

 
Every OpenGov report also 
has a Summary Table of data. 
This summary table sits below 
the graph and contains the raw 
data that is driving the numbers 
seen in the graph. You can 
expand the different sections of 
the table to see exact totals.  
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2. Monthly Revenue & Expenses 
 
This report shows actual data 
broken down by month. Also 
included in this report is the 
annual budget information. In a 
monthly report, you have the 
option to show data in both 
cumulative and incremental 
amounts. Additionally, you can 
view the data month-over-month 
or year-over-year. Along the 
x-axis will be a description of 
how the data is being shown 
(cumulative vs. incremental) 
 
 
To switch between viewing the data as month over month vs. year over year, click into ​Settings 
then navigate to ​Monthly Report Options. ​From here, you can also view the data in cumulative 
amounts or incremental amounts.  
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3. General Fund Expenses 
by Function 
This report shows General Fund 
spending by top government 
functions. Displayed on this report is 
annual actual data from FY12-13. 
The report is setup to only display 
expense data for the General Fund.  
You can use the graph, legend or 
filter panel to drill into the department 
information further.  
 

 

4. Transactions 
This report shows the transactions 
from fiscal year year 2011/2012 
through the most recent month of 
the current fiscal year.  Use the filter 
and aggregate menu or the 
Google-style search bar to filter the 
data by a specific date or vendor. 
Search for keywords by simply 
clicking on the term - one of the 
most popular ways to explore the 
data. To see data broken down by 
month, click into the fiscal year on 
the x-axis.  
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OpenGov Tips: 
 
 
Saved Views 
Saved views are built into reports 
to allow you to easily navigate the 
data in a report. Saved views are 
available on all reports and are 
located next to the filter panel.  

 
 
 

 
Download the Data! 
You can download the graph or the table of data by  
navigating to the ​Share ​button in the top right-hand  
corner of any report. You can also share the link to a report here.  
 

 
Switch Graph Types 
You can switch between a bar 
graph, pie graph, line graph, 
stacked graph or percentage 
graph depending on your 
preference. The different graph  

                                             type options are located in the  
                                             top right of a report. 

 
  
Back/Reset Button 
The ​Back​ button allows you to return to 
the previous state of the report. You can 
continue to hit ​Back​ until you return to 
the default state of the report. The 
Reset ​button will return the report to the 
original, default state.  
 


